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freafaererd e AT
University Grants Commission
(ATTE T fsTg ¥ATAY, ARG GXN)

Y

s

V
= o foegrerdr ,! ,Q (Ministry of Human Resource Development , Govt. of India)
&ﬁ’ i"?;'“?‘.'«l afrew femia sratea TS, go- vitees
G Western Regional Office, Ganeshkhind, Pune — 411007
AT pp: 020 — 25696896, 25696897, Fax: 020 - 25691477
E-mail : wrougc@gmail.com
No. F 2-45/16 (IQAC/WRO) pate: 2 1 NOV 2017

Circular

The Principal of all the colleges in the States of
Maharashtra, Gujarat, Goa and UT’s of Daman & Diu
~ and Dadra, Nagar & Haveli

Sir/Madam,

In continuation of this office circular No 2-45/16(1QAC/WRO) dated
16.08.2017 regarding submission of audited documents for utilization of grants for
Internal Quality Assurance Cells (IQACs) XII Plan in the prescribed formats.

You are also requested to attach Annual Quality Aséurance Report (AQAR) of
the IQAC (as per format enclosed Annexure — I of the guidelines) in addition to the
audited utilization certificate/documents to be submitted before 31* December, 2017

to finalize the accounts failing which this office will not release any grant.

Yours faithfully;

| @ (Dr. Avich }\)n/
B Joint
(\ﬂg\\\\\) ‘ oint Secretary

Encl: As above. Mm



Annexure-|
The Format for Annual Quality Assurance Report (AQAR) of the IQAC

Name of the college: ...
Name of the Affiliating University: ...
Year Of RBPOIE: ..o e e e

Section A: Plan of action chalked out by the IQACin the beginning of the
year towards quality enhancement (attach separate sheet if required).

Section B: Details in resped of the following (attach separate sheet).

1. Adtivities reflecting the goals and objectives of the coilege
2. New academic programmes initiated (UG and FG)

3. Innovationsin curricular design and transaction '

4. Inter-disciplinary programmes started

5. Examination reforms imptermented

6. Candidates qualified: NET/S.ET/GATE etc.

7. Initiative towards facuity development programme

8. Total number of seminars/workshops conducted

9. Research projects a) Ongoing, b) Completed

10. Patents generated, «f any

11. New collaborative research programmes

12. Research grants received from various agendies

13. Details of research scholars

14. Qtation index of faculty members and impact factor

15. Honours/ Awards to the faculty: National and International
16. Internal resources generated

17. Details of departments getting assistance/ recognition under SAP, CO3ST
{(ASHST)/ DST, FIST, and other programmes

18. Community services

19. Teachers and officers newly recruited

20. Teaching — Non-teaching staff ratio

21. Improvementsin the library services

22. New books/ journals subscribed and their value

23. Coursesin which student assessment of teachersisintroduced and the action
taken on student feedback



24. Feedback from stakeholders

25. Unit cos of education

26. Computerization of administration and the process of admissions and
examination results, issue of certificates

27, Increase in the infrastructural fadlities

28. Technology upgradation

28. Computer and internet access and training to teachers, non-teaching st aff
and students

30. Bnandial aid to students

31. Activities and support from the Alumni Assodation

32. Activities and support from the Parent-Teacher Assodiation

33. Health services

34 Performance in sports activities

35. incentivesto outstanding sportspersons

36. Sudent achieverments and awards

37. Adtivities of the Guidance and Counselling unit

38. Racement services provided to students

39. Development programmes for non-teaching <t aff

40. Goed practices of the ingtitution

41. Linkages developed with National/ International, academic/research bodies
42. Action Taken Report on the AQARof the previous year

43. Any other relevant information the institution wishesto add.

Section C Qutcomes achieved by the end of the year (attach separate sheet
if required).

Name & 3gnature of the Name & dgnature of the
Director/Coordinator, IQAC Chairperson, 10AC
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feafdener sz smat
University Grants Commission
(wrra waEE e 73T TR GX@B1)
(Ministry of Human Resource Development , Govt. of India)
uf¥es vy srafas TS, gol- viroow

Western Regional Office, Ganeshkhind, Pune — 411007
Ph: 020 - 25696896, 25696897, Fax: 020 — 25691477

E-mail : wronge@gmail.com

sratae

No. F 2-45/16 (IQAC/WRO) Date: I 201
Circular .
AT it TR
The Principal of all the colleges in the States of | sl ..o R & oSl
Maharashtra, Gujarat, Goa and UT’s of Daman & Diu EWGJ}?& 9—6,”0[)

and iradra, Nagar & Hav«'li

Sir/Madam,

In continuation of this office circular No 2-45/16(GDA/WRO) dated 10.08.2017
regarding utilization of grauis including Internal Quality Assurance Cells (IQACs) XII
Plan up to 30.09.2017.

You are requested to ;;ubmit the audited utilization certificate/documents before
31" December, 2017 to finalize the accounts as per format enclosed failing

which this office will not re'case any grant.

Yours faitiully
' W
LAY

&G
LR

7 AL\
QQ\S)}/ DL (Dr. Avichal Kapur)
4}’)\ Joint Secretary

Encl: As above.




UGC (WRQO), Punc

[Head-wise Brief Report:-_

Vide sanction letter No. ~~ dated sanctioned to
1. Honorarium to the Director/Coordinator, IQAC @Rs. 1000 (Per month) S
Sr. No Name of'the | Details/Purpo | Bill No/Date, Amount Rate/Period | Justification’ -
person, if se/iter: Name of the firm, | (Rs.) / Date Utility
applicahle if any

2. Hiricg Services for Sceretari: & Technical Services

Sr. No Name of the Delails;—‘Purpo Bill No/Date, | Amount Rate/Period | Justification’ -
person, if se/iter: Name of the firm, | (Rs.) / Date Utility
applicable if any ! o

3. ITs Communication expenses

Sr. No Name ol the | Detail./Purpo ‘Bill No/Date, | Amount Rate/Period | Justification’ '
person, :f | sefiter: Name of the firm, | (Rs.) / Date Utility
applicable _ ifany |

4, Contingencies

Sr. No Name of the | Details/Purpo | Bill No/Date, Amount Rate/Period | Justification” |
person, if se/itern Name of the firm, | (Rs.) / Date Utility !
applicable s ifany B '

|
% B ) . i
L B
Signature with seal Signature with seal

Principal Govt. Auditor / Chartered Accountant




frzafeerera argarT smat
University Grants Commission
(e R A 7Arad, URT aNaR)
{Ministry of Human Resource Development , Govt. of India}
uf¥yes famfiy srafaa TorafEae,qon- wroow

_, Western Regional Office, Ganeshlhind, Pune — 411607
FEAF S Ph: 020 - 25696896, 25696897, Fax: 020 — 25691477
E-mail : wrougc@gmail.com’

T -Tarar farmererdy

No. F 2-45/16 (GDA/WRO) Date:

Circular

The Principal of all the colieges in the States of
Maharashtra, Gujarat, Gea and UT’s of Daman & Diu
and Dadra, Nagar & Haveli

Sir/Madam,

In continuation of thi., office circular No 2-45/16(GDA/WRO) dated 10.08.2017
regarding utilization of General Development Assistance XII Plan up to 30.09.2017
excluding for building proje ts.

You are requested to submit the audited utilization certificate/documents before
31* December, 2017 to -inalize thc¢ accounts as per format enclosed failing

which this office will not rcizase any grant.

Yours faithfully

%
" . Av -

|_ gy R
' o
Y f N 1 C

(Dr.. wicha Téaom)
Joint Secretary

Encl: As above.,



GFRI12-A
|See Rule 238(1)]

UTILIZATION CERTIFICATE

UTILIZATION CERTHFICATE FOR THE YEAR oo .. 0 respect
of recurring / non-recurring
GRANTS-IN-AID / SALARIES / CREATION OF CAPITAL ASSETS

3. Grants position of the beginring of the Financial Year
(i} Cash in Hand / Bank
(i} Unadjusted advances
(iii) Total

4. Details of grants received, expenditure incurred and closing balances: (Actuals)

Unspent } Interest Inicrest Grant received during Total Expenditure | Closing |

Balances of | earncd deposited the year Available incurred Balance
Grants thercon | back 1o the funds | (5-6) 1
received Government (1+2- ;
years 34} . ;

[figure as at | , ,
S1. No. |
G| o _.4
1 . 3 e 5 6 7

Sanciion Date | Amount f
No. I
— ) . ), (i) ]

Component wise ntilization of grarte:

Grant-in-aid- WGrautsAin-uid- Grant-inﬁid-crézﬁ]on of | Total
Geuaeral ) Salary o ~ Capital Asscls L

Details of grants position at the enid of year
(i) Cash in Hand / Bank
(i1) Unadjusted advances

(iii) Total

P.T.O,



'

¥
Certified that 1 have satisfied myself that the conditions on which grants were sanctioned have been
duly fulfilied/are being fulfilled and that [ have exercised following checks to see that the money has
been actually utilized for the purpose for which it was sanctioned:

(i) The main accounts and other subsidiary accounts and registers (including asscts registers) arc
maintained as prescribed in the relevant Act/Rules/Standing instructions (mention the Act/Rules)
and have been duly audited by designated auditors, The figures depicted above tally with the
audited figures mentioned in financial statements/accounts.

(i) There exist internal controls for safeguarding public funds/assets, watching outcomes and
achicvements of physical targets against the [mancial inputs, ensuring quality i asset creation
ete. & the periodic evaluation of internal controls is exercised 10 ensure their etfectivencess.

(111} To the best of our knowledge and belief, nu transactions have been entered that are in violation ol
relevant Act/Rules/standing instructions and scheme puidelines.

(iv}) The responsibilities among the key functionarics for execution of the scheme have been assigned
in clear terms and are not general in natore.

(v) The benefits were extended to the intended bencliciaries and only such areas/districts were covered
where the scheme was intended (o operate,

(vi) The expenditure on various components of the scheme was in the proportions authorized as per
the scheme guidelines and terms and conditions of the grants-irn-aid.

(vii) It has been ensured that the physical and linancial performance under..... ... (name of the
scheme has been according to the requirements, us prescribed in the guidelines issued by Govt. of
[ndia and the performance/targets achicved statement for the year to which the wilization of the
fund resulted in outcomes given at Annexure - | duly enclosed.

(viii)The utilization of the fund resulted in outcomes given at Annexure - I duly enclosed (to be
formulated by the Ministry/Departiment concerned as per thew requirements fspecifications.)

{ix) Details of various schemes executed by the agency through grants-in-aid received from the same
Ministry or from other Ministries is euclosed at Apnexure -1 (to be formulated by the
Ministry/Department concerned as per their requiirements/specifications.)

Date:

Place:

Signature with Seal Sigrature with Seal

NEMICG ..ot e Nanme....... et
{Government Auditor/Chartered Principal of the Coilege/Institution

Accountant with Membership No.)



UNIVERSITY GRANTS COMMISSION

AUDITED UTHLIZATION CERTIFICATE

Certified that an amount of Rs {Rupees } has been
received from WRO. UGC vide letter No. _ dated out of which an
amount of Rs. (Rupees ) has becn

utilized for IQAC—AXH Plan and in accordance with the terms & Conditions laid down by the Commission.

H as a result of check or audit objection same irregularity is noticed at a later stage action will be taken to
refund the sanctioned amount.

Signature of the Principal Signature of the Chartered Accountant
(With seal & Date) (With sea] & Regd. No. of C.A)

ASSETS CERTIFICATE
{Equipment)

It is certified that inventories of permanent or semi-permanent assets created / acquired wholly or mainly
out of the grant vide sanction letter No. dated given by the University Grants

Commission for ) arc being maintained in the prescribed form and are

being kept up to date

Liquipment: _
SI. No | Name of the Item | Quartity Bill no. Date & Amount (Rs.) | Justification/Utility
o Name of the Firm
J J—
2
Grand Total =
Signature with seal Signature with seal

Principal Govt. Auditor / Chartered Accountant



UGC-WRO

Statement of Income & Expenditure

Audited statement of Income & Expenditure in respect of Internal Quality Assurance Cells (IQACS) in

Colleges - X1I Plan approved by the UGC vide letter NoF ___ dated -
St Income Rs. Expendilure (H‘ead-wise) Non- Recurring
no Recurring grant
(Capital (General-
Assets-35) *7| 3)*
Rs. Rs.
1. Grants from UGC [ lonorarium to the
Director/Coordinator,
IQAC
@Rs. 1000 {Pcr month}
2. Grants from state Government Office Equipment’s
3. Colleges contribution Hiring  Services  [or
Secretarial & Technical
Services 0 )
4. [nternal sources, if any I'Ts Communication
CXPEnscs
5. Internal earned, if any Contingencies o
6. Others, if any Unspeﬁtfbalance, if any
Total :
i Grand Tetal (Capital Assets 35 + General 31)
Date:

Signature of the Principal

(With seal)

Signature of the Chartered Accountant Government Auditor

{With seal & Reg

d. No of CA)




GFRI12-A
[Sec Rule 238(1))

UTILIZATION CERTIFICATE

UTILIZATION CERTHACATE FOR THI YEAR

of recurring / non-recurring
URANTS-IN-ALD 7 SALARIES / CREATION OF CAPIT AL ASSETS

b

=

&
G
-
=3
1]
=
<
5]
[¢)
I
=
=]
=
o]
=

3. Granis position of the bepinneig of (he Financial Year

Cash in ]

{1} Tand 7 ilank

(i) Unadjusted advunces

(11} Total

4. Details of grants received, expendifure incurred and closing balances: (Actuals)

r -Unspenl Interest Interest | Granl received (Iurw Total L\(pcndrmu (,Tosm;: |
Balances of | eamed deporiied the year Avallable meurred Balance
Grants thereon | back to the itnds (5-6)
received Governinent (i+2-
years 3 )
[figure as at
Sl No.
SR 1)) N N B .
SIS NN A N N N S S N
u o Sanclion | Date | Amount
No.
e GGy | N
1
S D A S I SN A SO
Component wise utitization of grants:
 Grantieead [ Granseinoaid- Girant-in-aid-creation of Total
. Geneal _Salary L ‘.(:?J-Jﬂ;i'_ﬁ%?.‘%??’ ..... J S
— e T e _]_ —

Details of grants position at the end of year
{1y Cashin Hand / Pank
(1) Unadjusted advances

(1i1y Total

I respect

Pr.O.




Certifien tar b have satisbied wossel £ thar the coadniens onowhich grants weee canctioned have been
duly fulfilicd/are beng, Tulfilled oo thar T have avoesed [olowins: cheeks 1o we that the noney has
been actually utilized (or (he purpose Toewhich 10w sanctioned:

(i) The main accounts and otficr subsidiary acvounts and regiciers fincluding asiels registers) are
‘maingained as prescribed in the relevant Act/Ilules/Standing instructions (mention the Act/Rules)
andd have been duly audited by designated anditors. The fignres depicled above tally with the
audited Npures mentioned i financial stafeents/aceounts,

(Y There exist internal comtisi for safeguardioe public fungs/assets. withing outcomes and
achicvements of ohysical fugets against th enetal snputs, ensuring qurlily i assel creation
ete. & the periodic evaluation of internal controls i exercised .0 2nsue their effcoriveness.

(1) To mie best of our knowledge and beliel, no rausaciions have veen enlered hat are in violation of
celevant Act/Rules/standing mstructions and scheme puideline:,

() The respoasibilitics wmong e key Tonetionaries for exceutic - of the sshere heve been assigned
in clear lerms and are not general in nature.

{v) The benefits were cxtended 1o the intended beare Lciaries ane o iy sueh areasidisticts were covered
witere the scheme was imtended (o operale

fei} The sxpeniiture on various “omponeals of sehieme wan ot preportinas awthorized as per
the: s=heme guidelines and wrms and condition af the prunts-in-aidl,

(vii) It has been ensured that tie physical and Toancml performance unger . (name of the
seherme has been according o the regquirements a. preseribed in the pudelires issued by Govt. of
fndii and the perornmnce/iargels achieved stlemont for the year Lo whieh ihe wtilization of the
fund resulled in oatcomes piven at Annexure - 1 duly enclosed.

cosiited i ot e 2iven el A anexure 1 duly cnelosed (1o be

Department conc et as per ther requirements fspecifications.)

(vii)The utilization o (ke Tund
Farmulated by Hie Mimsiry

(ix) Details of vanious schemes axecuted by the agoney through ¢ ranti-ty-ie meosived from the same
Mizistry or [frons other Misistrics is cinelo «d at Annesure =1 {to be formutated by the
Minsstry/Departnient concernzd as per their reguhizments/specilications )

Date:

Mace:

Sipnatie with Seal ‘ Siyaature with Seal

Mame. O PSR Mmoo TS
{Government Audhtor/ hartered Proscipal of the College/Insutution

Accountant willy Memoership Ne



UMIVERSITY GRANTS COMMISSION

AUDITED UTILIZATION CERTIFICATE

Certified that an amount of Rs (Rupees ) ) has been
received from WRO. UGC vide letter No. _ i dated out of which an
amount of Rs.  (Rupees } has been -

utilized for GDA-XIT Plan and in accordance with the terms & Conditions taid down by the Commission.

If as a result of check or audit objection same irregularity is noticed at a later stage action will Be taken to
refund the sanctioned amount.

Signature of the Principal Signature of the Churtered Accountant
(With seal & Date) (With seal & Regd. No. of C.A)




UGC-WRO

Statement of Income & Expenditure

Audited statement of Income & Expenditure in respect of General Development Assistance- XII

Plan approved by the UGC vide letter No I dated
Sl | Income Rs. Expenditure (Head-wise} | Non- i Recurring
no Recurring grant
(Capital (General-
Assets-35) * [ 31)*
N 7 Rs. Rs.
1 Grants from UGC 1 Books & Journals
2 Grants from state Government | 2) Equipment O
3 | Colleges contribution Dnstrumentstion
' Mauitenance Facility
4, Internal sources, if any 4 Improvement of
existing premises | 7 B o
5. Internal earned, if any | 'S)Competence  buiiding |
initiatives in colleges
6. Others, if any 6) Cultural Activities o
7iEducational Innovation
T 8) Fleld Wark / Study
Tours 3
i 93 Extension Activitics |
| 105 Improvement  of
‘ facilities in  exisfing
premises- COMmon room
and toilet facilities for
- wolnen o
11) Establishment of Day
Carc Centre ir: colleges L o
12) Human Rights &
B Duties Education B
13) Career and
Counseling Ceil ]
i 14) ICT in Education
Unspent batance, if any
Total . i - - _ I
Grand Total (Capital Assets 35 + General 31) |
Date:

Signature of the Principal

(With seal)

(With seal & Regd

. No of CA)

Signature of the Chartered Accountant Government Auditor

* As per XII Plan guidelines duly approved by the Planning Board
*  (Non Recurring Capital Assets-80%), (Recurring General -20%)



UNIVERSTY GRANTS COMMISSION-WRO-PUNE

ACCESSION CERTIFICATE
(Books and journals)_

It is certified that the grant of Rs. (Rupees only} sanctioned to by the

University Grants Commission vide its sanction letter No. dated has been
utilized for the purchase of Books and Journals and the same have been accessioned and noted in

the Accession Register from Accession No. to being maintained by the college. The last

accession number prior to the Ltilization of these grants for buoks and journals purchased are from

to

Signature of the Principal with seal Signature of the Librarian with seal

Signature of the Chartered Accountant

(With scal & Regd No of CA)

ASSETS CERTIFICATE
(Equipment)

It is certified that inventories of permanent or semi-permanent assets created / acquired wholly or mainly
out of the grant vide sanction fefier No. dated _given by the University Grants

Commission for _ ___are being maintained n the prescribed form and are

being kept up to date

Equipment:
SI. No | Name of the Item | Quantity Bill no. Date & " Amount (Rs.) | Justification/Utility 1
Namc of the Firm : N
1 | | -
N -~ _ i‘ , ]
o Grand Total= I
Signature with se! Signature with seal

Principal Govt. Auditor / Chartercd Accountant



Head-wise Brief Report:-

UGC (WRO), Pune

Vide sanction letter No._ dated __ sanctioned to
l. Instrumentation Maintenance Facility (Head 35 &31) i B 7
Sr. No | Name of the | Details/Purpo | Bill No/Date, Amount Rate/Period | Justification/
. person, if se/item Name of the firm, | (Rs.) / Date Utility
applicable if any .
2. Improvement of existing premises (Head 35 &31) _ e
[ St No | Name of the | Details/Purpo | Bill No/Date, Amount | Rate/Period | Justification/
| person, if sefitem Name of the firm, | (Rs.) L/ Daie Utility
| applicable if any i B
|
i
3. Competence building initiatives in colleges (Head 35 &31) o B
Sr. No : Name of the | Details/Purpo | Bill No/Date, Amount Rate/Pertod ¢ Justification/
| | person, if se/item | Name of the {irm, | (Rs.} / Dale Utility
| applicable a -

_._ﬁ| ifany

|

The above [ormats may be used for other heads like Cultural Activities, Bducat:onal Innovation, Field Work /
Study Tours, Extension Activities, Improvement of facilities in existing premises- common room and toilet facilities
for women, Establishment of ay Care Centre in colieges, Human Rights & LDwuties Tiducation, Career and
Counseling Cell, ICT in Education whichever is applicable.

Signature with seal
Principal

Signature with seal
Govt. Auditor / Chartered Accountant




University Grants Commission
Western Regional Office
Photograph of Sheela Falak / Plaque
Construction of

Under Scheme XII Plan File No:
UGC Grant: Rs.
Management / College Share: Rs.
Total Expenditure : Rs.

Date of Starting the Construciion :

Date of Completion :

Principal Name:
College Name:

1. Inner view Photo
2. OQuter view Photo
3. Photograph of Sheela Falak (dulv signed/stamped by Principal)



